





Our Ref : 		
Your Ref :	
Direct Line : 		
Fax No. : 		
E-Mail :  	


Date:	[XX/XX/XXXX]

 [INSERT NAME AND ADDRESS OF APPLICANT]


Dear Sirs

NEW ROADS AND STREET WORKS ACT 1991, PART IV, SECTION 109
APPLICATION FOR PERMISSION TO EXECUTE WORKS: 

I acknowledge receipt of your application dated [XX/XX/XXXX]  for permission to execute works at [LOCATION] for the purpose of [WORK DESCRIPTION] This permission relates to works within the public road only, which is currently being processed.

Please note the following (where applicable): 

Required Information		Received	Not Received

Basic Inspection Fee		√	

Plans(s) - To be of contract drawing quality	√	

Contractors Proforma		√		

Contractors Insurance Information	√	

Contractors NRSWA Accreditation Information	√	

Other

Any information not received must be forwarded as soon as possible before your application can be fully processed.

I will be notifying the appropriate Statutory Undertakers, and any other affected party, of your proposals as necessary once your application has been fully processed.   It is possible they may own, or be responsible for, apparatus in the road at the location of your works.  

As defined in the NRSWA 1991, it is also your duty to liaise with Statutory Undertakers as appropriate.  You must secure information on the location of their apparatus and how your works may affect that apparatus.  You must do this by telephoning the "Dial before you dig" one call centre (08000 231 251) where your enquiry details will be passed on to the various Undertakers who, in turn, will furnish you with the necessary information.



Yours faithfully




[INSERT SIGNATORY]		
			Letter: Ackn 1 
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